
Exhibitor Contract Guidelines 

The Neurological Resource Center and Spectrum Training Systems, Inc. 
Signing exhibitor contract makes exhibitor responsible for all guidelines.  

General Information: Spectrum Training Systems, Inc. 
(STS, Inc.) provides access to space, at a cost, to approved 
exhibitors at conferences. Acceptance of an exhibit is in 
no way to be construed or promoted as an endorsement by 
STS, Inc. As an organization, STS, Inc. encourages its 
conference attendees to fully investigate all possible   
treatment and support prior to selecting those which they 
feel most appropriate for their situation. Recognizing, 
therefore, the diversity of choices represented at our     
conferences, STS, Inc. reserves the right to review and/or 
dismiss any exhibit and presentation materials which may 
be in conflict with this policy of informed consumer 
choice, or which may vary from the description, or in poor 
taste, or which, because of noise, method of operation, 
material or otherwise, may detract from the character of 
the conferences. If such is found to be the case, the exhibi-
tor shall restrict its exhibit as requested or forfeit the      
exhibit space and immediately dismantle and remove all 
materials and vacate the exhibit space when requested to 
do so by an authorized representative of STS, Inc. If      
exhibitor refuses to dismantle and remove all materials 
and vacate exhibit space, STS, Inc. may have all materials 
dismantled and removed from the exhibit space. If         
exhibitor refuses to take immediate possession of these 
materials, STS, Inc. may dispose of the materials without 
liability to the exhibitor.  
 

Acceptance of Exhibitors: Acceptance of exhibitors is in 
the sole and absolute discretion of Spectrum Training Sys-
tems, Inc. (STS, Inc.) An application to exhibit is not    
accepted until the exhibitor is notified of the acceptance. 
All applications are accepted by STS, Inc. subject to the 
conditions and requirements contained within these  
Guidelines. 
 

Physical Arrangement of Exhibits: Exhibits will be ar-
ranged so as to not interfere with access to other exhibits, 
to provide clear and efficient use of all aisles. Exhibitors 
are required to maintain their exhibits in a clean, orderly 
and safe manner. 
 

Exhibitor’s Representatives: The exhibitor will name 
one individual to act as its authorized representative for all 
decisions regarding the exhibit, throughout the duration of 
exhibition agreement. 
 

Exhibit Reservation, Payment & Cancellation: Please 
see Application/Contract for specific information. 

Non-Profit Status: The exhibitor must submit proof of  
501(c)(3) nonprofit status in order to receive any discount. 
 

Product Sales: The exhibitor assumes responsibility for 
securing all appropriate licenses for the sale of merchandise 
and is solely responsible to the collection of all applicable 
state and local taxes. 
 

Liability: Neither Spectrum Training Systems, Inc. (STS, 
Inc.) or the facilities its conferences are held within, nor the 
officers, employees or agents of these facilities, will be re-
sponsible for any injury, loss, or damage that may occur to, 
or on account of, the exhibitor or the exhibitor’s employees, 
representatives or property, prior, during or subsequent to 
the period covered by the exhibit contract. The exhibitor 
assumes all responsibility and agrees to indemnify, defend 
and hold blameless STS, Inc., its employees, officers, presi-
dent, servants and agents against any claims, demands, 
costs, loss or expense, including attorneys fees, litigation 
expenses or court costs arising out of the use of the exhibi-
tion premises. The exhibitor shall provide a certificate or 
other evidence of such insurance to STS, Inc. on or before 
the first day of each conference in attendance. 
 

Electrical, Fire, Health & Safety: Exhibitor assumes all 
responsibility for compliance with all federal, state and   
local regulations and ordinances, including but not limited 
to those covering electrical use, fire, health and safety. 
Only fireproof materials may be used in displays and     
necessary fire precautions shall be taken by the exhibitor. 
Literature on display shall be limited to reasonable quanti-
ties. No flammable liquids are allowed in the building and 
smoking is prohibited, except in areas designated by the 
Fire Department. Electrical wiring must conform with all 
federal, state and local government requirements, including 
the National Electric Code Safety Rules. 
 

Schedule Compliance: An attendant must be in charge or 
each exhibit during the hours when the exhibit is open and 
further, each exhibitor agrees to maintain installed display 
space throughout all exhibit days and hours. In the event 
the exhibitor fails to install or have installed his display 
within the time limit set for opening the exhibit program or 
fails to comply with any provisions concerning the use of 
display space, Spectrum Training Systems, Inc. reserves the 
right to take possession of said space and resell same or any 
part thereof. 

2024 Jonathon Drive 
Appleton, WI  54914 

(920) 749-0332 
Fax: (920) 882-0736 

spectrumtrainingsystems@yahoo.com 



NO vendor may sell books at this conference. Any other type of product is allowed. 
 
Prices: Non-Profit Table is $100     For Profit Table is $200     Any extra tables are $50 per table 
 
Dates: July 31 - August 1, 2008     
 
Event: Southeastern Washington Autism Conference, presented by The Neurological Resource Center 
     
Location: Three Rivers Convention Center, Kennewick, Washington 
 
Please circle:  Profit     Non-Profit         Circle Number of Tables:   One     Two     Three       Total Price: $___________ 
  

Your Organization:___________________________________________________________________________________ 
 
Contact Person:________________________________________  Title:________________________________________ 
 
Address:___________________________________________________________________________________________ 
 
City:_____________________  State:_____  Zip:_________  Email:___________________________________________ 
 
Phone:__________________________________________  Fax:______________________________________________ 
 
Brief Description of Company Product/Service:_________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
For Exhibitor Displays Only: Do you qualify for non profit status?    Yes     No 
If yes, a copy of your 501(c)(3) letter from the IRS must be submitted. 
 

Do you plan to sell products in the exhibit area?   Yes    No 
If yes, exhibitor takes sole responsibility for securing vendor license and collecting all applicable local/state taxes. 
 

Deposit, Payment & Cancellation: 
A full deposit must accompany contract to secure exhibit or advertisement space.  No exhibitor will be permitted to erect a display until 
space rental is paid in full.  Checks should be made payable to: Spectrum Training Systems, Inc. and sent to: Spectrum Training  
Systems, 2024 Jonathon Dr., Appleton, WI 54914.  If notification of cancellation is made three weeks or more in advance of  
conference, STS, Inc. will refund exhibitor/advertiser entire paid amount.  If notification of cancellation is made within three weeks of 
said conference, only 50% of total amount paid will be refunded. 
 
You may also pay by Visa or Mastercard: 

 
Card Number      Exp. Date Cardholder Signature 
 

 
Credit Card Billing Address and Zipcode (No City, State are necessary)                   Three Digit Code (Back of card) 
 

Agreement:  Therefore, the undersigned agrees to all terms, guidelines and conditions set forth by Spectrum Training Systems, Inc. in 
the Contract and Guidelines, and application is hereby made for exhibitor/advertisement space with Spectrum Training Systems, Inc.  
The undersigned agrees to pay total monetary balance of purchase with the signing of this contract. 
 
Authorized Signature:______________________________________________________  Date:_______________________________ 

Application/Contract for Exhibits 
Spectrum Training Systems, Inc.  2024 Jonathon Drive, Appleton, WI  54914 

Phone: (920) 749-0332 � Fax: (920) 882-0736 
spectrumtrainingsystems@yahoo.com 


